Parliamentary Rules for Business Meetings

To participate effectively in the proceedings of the House of Delegates, each voting member needs to be familiar with the fundamental rules of parliamentary procedure.  These rules enable the members to transact business with the least possible friction, with expediency and efficiency, and in a manner fair to all.  Because anyone attending the meetings may address a question or issue, it is important that we are all comfortable with these proceedings.

The following pages provide a general overview of parliamentary procedure.  While parliamentary procedure will be reviewed during the opening session of the House of Delegates at convention, it is advantageous for all students planning to attend convention—particularly those who will serve as delegates—to be as familiar as possible with parliamentary procedure prior to arriving at convention.

Make sure that students in your school chapter are familiar with parliamentary procedure.  Give a brief overview during one of your chapter meetings prior to convention, or photocopy these pages and give them out to members planning to attend convention.  The more comfortable you are with parliamentary procedure, the easier it will be for you to participate in the House of Delegates.
Parliamentary Pointers

I.  To obtain the floor:

A.  Rise, address the Chair, give you name and your chapter.  Address the Chair by saying, “Madam or Mr. President” or “Madam or Mr. Chairperson.”

B.  Await recognition by the presiding officer.

C.  On obtaining the floor, the delegate should make a motion; or if a motion is pending, the delegate or member should speak to the motion already before the House.

D.  The correct form to use in making a motion is, “I move that…”

II. What do I want to use?

A.  To introduce the business—the main motion (Blue Card)

B.  To modify the motion or clarify the question—move to amend by: (Blue Card)

      1.
Striking out one or more words

      2.  
Inserting one or more words

      3.
Striking out and inserting one or more words

      4.
Adding one or more words

      5.
Substituting

C.  To defer the action: (Blue Card)

      1.
Move to postpone the question (to a certain time or meeting)

      2.
Move to table

      3.
Move to a committee (usually for further study an to report back later)

D.  To close debate—move the previous question (Blue Card)

E.  To modify debate:  (Blue Card)

1.
Move to limit debate to ( ) minutes or to limit the number of person to speak to the question (so many per side)

2.
Move to extend debate for ( ) minutes

            F.  To dispose of a question, move to postpone indefinitely. (Blue Card)


G.  To seek or request information: (Red Card)

                  1.
“I rise to request a point of information.”


      2.
“I rise to a question of privilege.”

                  3.
“I rise to a question of parliamentary inquiry.”

                  4.
“I rise to a point of order.”

                  5.
“I rise to appeal a decision of assembly/Chair.”

I. To make a nomination:

A. Nominations may be made from the floor by Delegates or Executive Board members.

B. No member can nominate more than one candidate for each office (except by unanimous consent of the House)
C.  Place a name in nomination by

      1.
Rising

      2.
Addressing the Chair, giving name and chapter number

                  3.
Upon recognition say, “I nominate…for the office of…”

             D.  A second is not necessary.

